PEMYBJIMKA BbIITAPUA
AOMUHUCTPATUBEH CbA — MOHTAHA

NMPABUIA
3A NMPUEMAHE, NPOBEPKA U U3IMNPALLAHE HA ENIEKTPOHHU OJOKYMEHTU
Nno AOENATA
n

3A U3MNPAWAHE HA CbOBLWIEHUA U NPU3OBKW, YPE3 EJIEKTPOHEH
NMOWEHCKN AOPEC NO PEAA HA 4J.137 OT AIMNK

B AOMUHUCTPATUBEH CbA - MOHTAHA

. OBLLUUN NMNOJNTOXKEHUA

Un.1.(1) TpaBunata ypexgaTr peda W HayMHa Ha uM3NpallaHe Ha
CbOOLLEHNA N MNPU3OBKN, Ype3 efeKTPOHEH MOLLEHCKM agpec B W3MbIIHEHME Ha
pasnopenbarta Ha 4n.137, an.1, BbB Bp. 4n.18a, an.4, 1.2 ot AllK no genara,
pasrnexgaHu oT AMUHUCTPaTMBEH CbA - MoHTaHa.

Un.2. HactoswmTte npaBuna 3a msnpalliaHe Ha CbOBLLEHUA U MPU3OBKU He
ce omHacsm 3a pefa M HayuMHa 3a u3npaljaHe Ha MpPU30BKUM U CbOBLLEHUSA Ypes
EMEN - EgMHHMsa nopTan 3a enekTpoHHOo npasocbane Ha BCC.

Un.3.(1) WMsBbpwBaHeTo Ha AOpyrM npouecyanHn [encTsus, 4pes
€NeKTPOHEH MOLLEHCKM afpec, OCBEH BpbYBaHe Ha CbOOLLEHNS 1 NPU3OBKM MO peaa
Ha HacToAwmMTe BbTpewHn npasuna e HegonycTuMm.

(2) ENekTpoHHUTE M3ABNEHNA Ha CTpaHWUTE MO AenaTta HaAMa Ada ce npuemart
W LLIe Ce cunTaT 3a HenpueTu.

Un.4.(1) WMsnpawaHeto Ha cbobLleHMA wunu MpuM3OBKM MO peda Ha
HacTosAWMTE MNpaBuna ce M3BbpliBa CaMO B CryvyauTe, B KOUTO CTpaHUTE WK
TEXHUTE npouecyanHu npeacTtaBuTeENM U3PUYHO Ca  3asiBUNK  KenaHWeTo Cu
BPpbYBAHETO Ha CbOOLUEHMSITA U MNPU3OBKUTE MO Adenata ga ce u3BbplBa Mo
€NEeKTPOHEH MbT U Ca NOCOYUNM aApecC Ha eNeKTpoHHaTa noLua.

(2) Mo cbwua pea morat ga 6baAaT M3npawaHn Npy NOUCKBaHe OT CTpaHa

Mo [enoTo 1 NPOTOKOMM OT CbaebHO 3acedaHue.



Il. MIPUEMAHE, MPOBEPKA U U3NPALUAHE HA ENEKTPOHHU AOKYMEHTH
no OEJIATA

B AoMuHucTpaTtmBeH cb MoHTaHa moraT Aa ce npuemart efIeKTPOHHU AOKYMEHTU.

I.1. HAYUHU 3A NPUEMAHE

EJ'IeKTpOHHI/ITe OOKYMEHTU ce npuemar B PerMCTpaTypaTa Ha

AOMUHUCTPATUBEH CbA - MOHTaHa No eanH OT CNeAHUTE HauYUHU:

1. Ha enektpoHHa nowia Ha agpec: delovodstvo@montana-adms.justice.bg,

nobaBeHn kaTo drarn KbM efIEKTPOHHO CbObLLIEHNE.

1.1.EnekTpoHHUTE  [OOKYMEHTM MpeacTaBnsiBaT  €NnekTPOHHO  MMCMO
(cbobweHne), unn enekTpoHHO nMcMO (CboOLueHne) C npukadeHn (aoobaBeHw)
dhannose KbM Hero.

1.2.ENeKkTpoHHUTE [OOKYMEHTU 3aAbiKWTeNHO creasa pna Obaar
nognucaHu c KeanuduumpaH EnektpoHeH Noanuc (KEM).

2. Ha BBHLWHM HOcUTENnW, uanpaTteHn Ha agpec: rp.MoHTaHa, n.k. 3400,
nn.,Kepasuua" Ne 1, eT. 3-4, AoMuHucTpatmBeH cba - MoHTaHa. BbHWwHUTE
HocuTenu TpsibBa ga ca OT chnegHuTe BuOOBE: ONTMYHM HocuTenm - CD
(ROM/R/RW), awnnoea cuctema no ISO 9660. ENeKTpOHHUTE [OKYMEHTM Ha
HOCUTENS 3aAbIDKUTENHO cnefBa da Obgatr nognucann ¢ KBanuduumpan
EnektpoHeH Moanuc (KEMM).

3.upe3 Cuctemata 3a CUTypHO enekTpoHHO BpbyBaHe (CCEB) «kbM

MUWHNCTEPCTBO Ha eNEeKTPOHHOTO ynpaeneHue Ha agpec: https://edelivery.egov.bg .

3.1.VpeHTudbukaumsaTa Ha nopaTtensa Ha [OOKYMEHTMTe ce cuuTa 3a
n3BbplleHa npu nonyyaBsaHeto MM 4Ype3d CCEB u gokyMeHTUTe ce cuutaTt 3a

HaO1eXXHO NoAnucaHu.

I1.2. ®°OPMAT HA NPUEMAHUTE ENNEKTPOHHU AOKYMEHTU

B A,EI,MVIHI/ICTpaTI/IBeH cba - MoHTaHa ce npunemMat AOKYMEeHTU, noanmncaHun cC

KEl B cnegHute dhopmaTtu:

1. JokymeHTn, cb3gageHn ¢ nporpamata Microsoft Word ¢ paswmpeHue Ha
nmeTo Ha ¢panna DOC (DOCX);

2. JokymeHTU, cb3ganeHu ¢ nporpamata Microsoft Excel ¢ paswupeHue Ha
nmeTo Ha cpanna XLS (XLSX);

3. OokymeHTn BbB cpopmaTt Adobe PDF (Portable Document Format).
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I.3. PEKBU3UTH

1. Bxogoswute enekTpoHHW OOKYMEHTW, 3a Aa 6bpaT npueTtun, crneaea ga
CbAbpXaT pPEeKBU3UTWU, KOUTO LE CbMbTCTBAT ENIEKTPOHHUTE WU3SBIMEHUA Ha
nogatenute. Te3n pekBM3UTU Ce BbBeXOaT KaTto CBOOOAEH TeKCT Nno enuH oT
cnegHUTEe Ha4YMHKU, B 3aBMCMMOCT OT MeTofa Ha nogaBaHe Ha AOKYMEHTUTE:

a)B CcboOLIEeHMeTO, C KOeTO Ce wu3npawa AOKYMEHTbT Ha ajpeca Ha
enekTpoHHaTa nowia Ha AgMUHUCTPaTMBEH Cbp -MoHTaHa, nocoyeH no-rope;

6) cbxpaHeHn KaTo hans, B eaAnH OT NOCOYEHUTE no-rope popmaTtn, Korato
AOKYMEHTUTe ce nogaBaTt Ha BbHLUHM HOCUTENMW.

2. 3aABbIKUTENTHU PEKBU3NUTU:

a) 3a M3MYECKO NNLE - NIMYHU JaHHW: nMe, npe3nme, damunus, EMNH;

6) 3a topuandecko nuue wunu  nyénuMyHa opraHu3auMa - MMe  Ha
opraHusauusaTa n EUK;

B) BannaeH adpec Ha €enekTpoHHa nowa - Ha To3n agpec we 6baar
n3npawiaHm JOKYMEHTUTe A0 nogaTtens;

r) Tekct ,xenasa notBbpxaeHune - [OA/HE" 3a nonyyaBaHeTO Ha
n3npaTeHoTo 40 AOMUHUCTPATUBEH CbA - MOHTaHa enekTPOHHO U3SBMNEHNE.

3. B cniyyaii Ha nouckeBaHe, NOTBbPXKAEHNETO, KOeTO AOMUHUCTPATMBEH CbA-
MoHTaHa wWe wu3npatMm Ha MOCOYEeHMs1 agpec Ha erfiekTpoHHa mnolia, BKK4YBa
cnegHaTa MHgopmaums:

a) BXo4dALMS HOMEP W faTa Ha perucTpypaHe Ha rnony4yeHoTo U3ABneHue, B
crny4auTe, KoraTo ca U3NbfIHEHW YCNOBUATA NO NPUEMAHE;

6) B cnyyauTe, koraTo He ca W3MNbSHEHM YCMOBMATa MO MpuemMaHe, ce
n3npawia nHgpopmMaums 3a oTkas OT permcrpaums.

4. HezagbmkutenHu (NpenopbUYnTeriHN) PEKBUIUTK:

a) [laHHM 3a KOHTaKT, BKMOYBALLM: HOMEP Ha TenedoH, HOMep Ha dakc,
HOMep Ha MobuneH TenedoH;

0) Agpec 3a KopecnoHAeHUUA - cbaebeH aapec (3aabiKUMTENEH npu
nonyyaBaHe Ha OOKYMEHTM Ha XapTWUEH HOCUTen Mo noliarta), BKMYBaly: obnacr,
o6LWuHa, HaceneHo MACTO, MOLLEHCKM KOA, XK.K., yn./6yn./nn., Homep, Gnok, BxoA,

eTax, anapTaMeHT, oduc.



4. NMPOBEPKA HA BXOAAWWUTE AOOKYMEHTW, MOJIYYEHU NO
ENEKTPOHHA MNOLLA

1. NpoBepka Ha BXOAALLO €NEKTPOHHO U3SABMNEHNE, CbObPXKALLO €MNEKTPOHHN
nokymeHTn, nognucann ¢ KEM, B AoMuHucTpatueeH cba -MoHTaHa ce nssbpluBa ot
cnyxuten B cnyxb6a ,CbaebHo [enoBoacTtBoO" M CUCTEMEH agMUHUCTpAToOp B
cnegHaTa nocnenoBaTesHOCT:

a) HanNU4MeTo Ha 3a4bIMKUTENHUTE PEKBU3UTU, CbIMACHO YKa3aHOTO No-rope
N BKNKOYEHN BbB BXOOALOTO €MNEKTPOHHO U3SABMNEHUE;

6) UANOCTHOCT Ha NONYyYEeHUs1 ENEKTPOHEH JOKYMEHT;

B) CbOTBETCTBUE Ha MOSyYEHUS eNeKTPOHEeH OOKYMEHT C yKasaHus no-rope
dopwmar;

r) Hanudmne Ha nonoxeH KEIT;

A) BanuaHocTTa Ha nonoxexus KEI,

€) ganun nyenuYHNAT KNy, oTpaseH B y4OCTOBEPEHUETO Ha Nognuceallms, e
npuTexxaHne Ha aBTopa Ha U3SABMEHNETO;

) AaTa Ha noanuMcBaHe Ha eNeKTPOHHUS LOKYMEHT.

I.L5. OOKYMEHTW, KOUTO CE CHYUTAT 3A HEPEOOBHU WU HE
NOANEXAT HA OENOBOAOHA PETUCTPALIUA

1. B AoMunHucTpaTtmBeH cba - MoHTaHa He ce npuemar:

a) eneKkTPOHHU OOKYMEHTWN, KOUTO ca MOrPELLHO MOMyYeHy;

0) enekTPoOHHM AOKYMEHTU C HapyLleHa UsasocT;

B) €NEKTPOHHN [OKYMEHTUW, CbAbpXalwy BUpycu W/vnu nporpamu 3a
oTAaneyeH KOHTPOIT;

) enekTPOHHM LOKYMEHTU B KpUNTMpPaH BUA.

I1.6. MPUEM HA ENNIEKTPOHHU AOKYMEHTW, NOANMUCAHU C KENN

Cnen npoBepka M C orneq pesyntatute OT Hesl, CYyXUTenat oT crnyxba
,CbaebHo oenoBoacTBO”:

1. Mpu KoHCcTaTMpaHa peaoBHOCT U BanuaHocT Ha KE:

a) pasneyaTBa Ha XapTMEH HOCUTEN MOMYy4YEHOTO ENEKTPOHHO MUCMO, C
BMOMMA [faTa Ha wuanpawjaHe/nonyvyaBaHe, €neKTpOHHa mnowia Ha nogaTens u

BnanmMa MHonKauma 3a KakBO C€ OTHaCHA,



6) pasneyatBa Ha XapTUEH HOCUTEN CbObPXAHMETO HA ENEKTPOHHUSA
AoKkymeHT, nognucad ¢ KEl. B cnyyan, ye o6eMbT n opMaTtbT Ha €NeKTPOHHUSA
AOKYMEHT He no3BONisiBaT pasnevyarBaHe Ha XapTusi, [OOKYMEHTbT caMoO ce
npucbeanHsaBa KbM BXOOALWMSA AOKYMEHT B AeNnoBogHaTa CUCTeEMa;

B) pasneyatBa ceptudgukata Ha KEI Ha nopatens, ypoctosepsiBaly
HeroBaTa BasIMAHOCT M ro rnpunara KbM KONUeTo Ha eNeKTPOHHUS JOKYMEHT;

r) 3aBepsiBa pasneyaraHoTo NMcMo ¢ wewmnen [llognucaHo ¢ sanuaeH KEM"
W NIMYEH noanuc;

A) Npu NOMCKBaHe BpblUa Ha nogatens cbobLieHne, CbabpKaLo BXOAALWNSA
HOMep, C KOUTO Ca PermcTpmpaHn nostly4eHuTe JOKYMEHTH.

2. Mpu KoHCTaTUpaHa HepedoBHOCT w/unu HeBanuaHocT Ha KEI, 3aBepsiBa

pa3ne4yaTtaHoTO eN1IeKTPOHHO I'II/ICMO/eJ'IeKTpOHeH OOKYMEHT C OTMETKa.

I.7. U3NPALLAHE HA ENNEKTPOHHU OOKYMEHTU MO AENATA

1. Mpunoxmma HopmaTuBHa ypeaba:

Yn.18a, an.4 om AlIK:

3asButenat wunu xanbonogaTenaT, KakKTO W BCUYKM 3aUHTEPECOBaHU
rpaXkgaHu, KOUTO ca MpMBMEYEHN UNU BCTLNUMAM KAaToO CTpaHuW, 3a NpuM3oBaBaHe U
nonyyaBaHe Ha AOKYMEHTU U CbOOLEeHUs, CBbp3aHM CbC 3arno4yHano npon3BoacTso,
MoraT Aa npedocTaBAT Ha agMUMHUCTPATMBHUS OpraH WM Ha CcbAa, ako

pasnosiarat C TakmBa:

l. vHpopmaumss 3a Hanuune Ha nepcoHaneH npodun, pernctTpupaH B
WH(pOpMaUNOHHATa cUCTEMA 3@ CUTYPHO ENIeKTPOHHO BpbYBaHE KaTto Mogyn Ha
EovHHMS nopTan 3a 4OCTbN A0 €NEKTPOHHU agMUHUCTPATUMBHU YCYyru No cMUchia

Ha 3akoHa 3a €J1eKTPOHHOTO YynpasBlieHne, uinu

2. eneKTpoHeH aapec, KOWTO Mo3BOMsBa MoflyyaBaHe Ha CbOOGLLUeHue,
CbAbpXallo MHdopMauUuUa 3a WU3TErnAHe Ha CbCTaBEeHUA [OOKYMEHT OT
NH(OPMaLMOHHA cUCTeMa 3a Bpb4iBaHe, Unu

3. MoBUNEeH unNu cTaumMoHapeH TenedOoHeH HOMep, KOWTO Mo3BOmNsABa
nonyyaBaHe Ha CbOOLUEHME, CbAbPXAWO WHDOPMaUMA 3a U3TernaHe Ha
CbCTaBeHUsA JOKYMEHT OT MH(OPMALIMOHHa cUCTeMa 3a Bpb4YBaHe UMK B criyyait ye
M3TErMsAHETO He € TeXHUYeCKM Bb3MOXHO, [Oa Mo3BoNnsBa Wu3snpailjaHe oT
nonyyatenss Ha oOpaTHO KpaTKO TEKCTOBO CbOOLleHMe, MOTBbPXAaBallo

nony4yaBaHETO Ha CbOOLLEHNETO, UNnn

4. cakc.



Yn.18a, an.5 om AlK:

AOMUHUCTPATMBHUTE OpraHu, OpraHuTe Ha cbaebHaTa BnacTt, nuuara,
ocblUecTBABaWM  NyONUYHM  DYHKUMM, W OpraHusaummTte, MNpeaoCcTaBsiLLm
o6LLEeCTBEHN yCnyrK, opraHm3aunnTe u agBokaTuTe, y4acTHUUM B NPOM3BOACTBATA,
3a4bIMKUTESTHO NOCOYBAT eNIeKTPOHEH aApec CbrnacHO 3akoHa 3a eNeKTPOHHOTO
ynpaBneHne B MNpPOM3BOACTBATa Nped agMUHUCTPATMBEH OpraH WM eneKkTpOHEH
agpec cbrnacHo 3akoHa 3a cbaebHaTta BnacT B npouM3BoAcTBaTa npepn cbAa 3a
npusoBaBaHe U Nosly4yaBaHe Ha JOKYMEHTU U CbOOLeHuUs.

Un. 137. (U3m. - 4B, 6p. 77 om 2018 2., 8 cuna om 10.10.2019 e.)

(1) CbobleHusiTa ce BpbYBaT Ha rpakaaHWH Ha agpeca, Ha KOWTo e 6un
npu3oBaH 3a nocnegeH NbT B MPOU3BOACTBOTO Nped aaMUHUCTPATUBHUS OpraH,
OCBEH ako No AenoTo e nocouymn apyr agpec. Korato B npou3BoAcTBOTO npen
aAMUHUCTPATUBHUA OpraH rpaxaaHMHbLT € npeaoctaBun MHopmMauusaTa no
yn.18a, an.4, cbobweHnATa ce BpbUYBaAT MO TO3U ped, OCBEH aKO He NMOCOo4u
apyro no genoto. KoraTo rpaxgaHuHbT He € yyacTBasn B NPOW3BOACTBOTO npen
agMWHUCTPATUBHUA OpraH uUnM He e nocovmn uHgopmauuaTa no 4vn.18a, an.4,
CcboOLeHnATa ce BpbYBaT Ha HacCTOAWMA MY agpec, a Npu nunca Ha TakbB - Ha
NOCTOSAHHUS My agpec.

(2) CbobweHussiTa [0 agMUHUCTPATUBHUTE  OpraHW, oOpraHuTe  Ha
cbaebHata BnacT, nuuaTa, ocbLyecTBABaLM NyONNYHN OYHKLMK, U OpraHm3auumuTe,
npegocTaBsAwmM 0OLLECTBEHM YCIyri, OpraHmM3aummTe 1 agBokaTute ce BpbYBaT Ha
NOCoO4YeHMA B NPOU3BOACTBOTO Npes aAMUHUCTPAaTUBHUA OpPraH erneKTPOHeH
agpec, OCBEH ako MO [enoTo He nocodvat Apyr enekTpoHeH agpec. AKO He ca
yyacTBanuM B MNPOU3BOACTBOTO Nped aAMUWHUCTPATUBHUSA OpraH, 3aabimKUTESNTHO
Nnoco4BaT eNeKTPOHeH ajapec CbrnacHO 3akoHa 3a EerieKTPOHHOTO YrpaBrieHue
UM enekTpoHeH agpec cbrnacHo 4n.360e, an.1, 1.7 oT 3akoHa 3a cbaebHaTa
BNacT, Ha KOWTO MoraT [a ce M3npallaTt eneKkTPOHHW U3SIBIIEHUSI OT OpraHuTe Ha
cbaebHata Bnacr.

(3) (Hosa - OB, 6p. 15 ot 2021 r.) Korato BpbYBaHETO Ce U3BBLPLUBA MO
eNeKTPOHEH MbT, CbOOLLEHMETO, CbAbPXAaWO MWHPOPMALMA 3a MU3TErnsHe Ha
npusoBkKaTa, CbOOLLEHMETO WNN KHMXKaTa, Ce CMATa 3a BPbYEHO B [AEHA Ha

n3ternaHeTo My OT ajpecara.

2. N3npawaHeTo Ha us3xoasawm nucma, NpusoBkU U cboOLWEeHns no genaTta

oT AOMUHUCTPATMBEH Cb/ - MoHTaHa ce u3BbpLUBa:

2.1. Ha eneKkTpoHeH agpec



2.1.1. nocouyeH oT:

a) aAMVHUCTPATUBHUTE OpraHu;

6) opraHuTe Ha cbaebHaTa BnacT;

B) nvuara, oCbLLECTBABALUM NyONUYHN DYHKLUN;

r) opraHusauuuTe, NPeaocTaBsALLM OBLLECTBEHN YCIYTH;

[1) opraHu3aummuTe 7 afBokaTuTe, B MpoOM3BOACTBOTO npea
aAMVHUCTPATMBHUS OpraH, OCBEH ako Mo AenoTo He noco4aT Apyr agpec.

2.1.2. npepocrtaBeH oT:

a) 3aaBuTens;

6) xxanbonogatens;

B) 3aMHTEPECOBAHM rpaXaaHW, KOUTO ca MPUBIEYEHM UNKM BCTBMAMINA KaTo
CTpaHu, 3a Npu3oBaBaHe W Nosrly4aBaHe Ha JOKYMEHTU 1 CbOOLLEHUS, CBbP3aHu CbC
3anoyHano NPOV3BOACTEO, npenocTaBeH B NPOV3BOACTBOTO npen
aAMVHUCTPaTMBHUS OpraH, OCBEH aKo Mo AeNfloTO He € MOCOYEeHO ApYro.

2.1.3. WanpawaHeTo Ha usnaTa u3xopasiwia AOKyMeHTauus no genata ot
AOMUHUCTPaTUBEH cbA - MoOHTaHa - nuUcma, NPU30BKWU, CbOOLLEHMA U OpYyru, ce

N3BbpLLBA OT ENEeKTPoHeH agpec: delovodstvo@montana-adms.justice.bg

2.14. Cv3paBa ce €NIeKTPOHHO MNMNUCMO, B KOETO Ce rnoco4sa: HOMepa Ha
OenoTo, KpaTka aHoTauuda Ha uanpawaHnte AOKYMEHTU U NPUIioXXeHnda, 1 nveHata

Ha cnyxumtena, n3aroteui n nanpatui nMCcMoTo.

2.1.5. Kato npeamer (Subject) Ha enekTpoHHOTO MMCMO Cce MnocoyBa
HOMEepa W roguHaTa Ha OenoTo U HauMeHOoBaHWe Ha M3npallaHuTe AOKYMEHTW,
nanucaHn Ha kupunuua (Mpumep: agm./kaHg peno Ne124/2022r.- peweHue/
onpeaeneHue/ pasnopexgaHe/ cbobueHue).

2.1.6. KbM eneKkTpoHHOTO MMCMO Ce NnpucbeanHsBaT MoAnexalimte Ha
n3npawiaHe NpuroXeHusl, o3arnaBeHn C TEKCT, 0Oo3HayaBall, CbAbPXaHMETO UM
(Mpumep: cbobweHne po xanbonogaten/oTBETHUK/3aMHTEPECOBaHa CTpaHa;
npu3oBKa [0 XanbonogaTen/oTBETHUK/ 3auHTEpecoBaHa CTpaHa; agMUHUCTpaTUBHA
npenucka; peweHne/onpeaeneHne/pasnopexagaHe ot garta u ap.).

2.1.7. B eneKkTPOHHOTO NMUCMO Ce BKIOYBA aBTOMAaTUYHO reHepMpaH TEKCT:

»YKA3BA BU CE, 4ye cbrnacHo 4n.137, an.3 ot AllK, korato BpbYBaHETO
Ce M3BbpLUBA MO €eNeKTPOHEH MbT, CbOOLLUEHMETO, CbaobpPXawo MHdopMaunsa 3a
n3TernaHe Ha npusoBkaTa, CbOOLIEHNETO UNN KHWXKaTa, ce CMsATa 3a BPbYEHO B

AeHs Ha u3TernsgHeTo My ot agpecara.”
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2.1.8 B eneKkTpoHHOTO NUCMO Ce BKIl0YBA aBTOMAaTUYHO FrEeHepUpaHo NUCKaHe
3a He3abaBHO MOTBBbPXKAEHME Ha NoslyYaBaHETO My, BEOHO C MPUIOXEHUNATa, CbC
CNneaHust TEKCT:

»,Monsa HEBABABHO fga notBbpanTe nonyyaBaHeTo Ha AOKyMEHTa, Be4HO

C NpUIOXeHuATa, 4Ype3 uanpawaHe Ha obpaTteH mmenn (delovodstvo@montana-

adms.justice.bg)"

2.1.9. BCuukm m3xogsawm enekTpoHHW nucma, nNpusoBKUM M CbOOLLEHUS ce
nognuceat ¢ KeanuduumpaH enekTpoHeH noanuc Ha AOMUHUCTPATUBEH Cb[ -
MoHTaHa.

2.1.10. Mpu msnpawaHe Ha E€NEeKTPOHHOTO MUCMO CbAEOHUAT ChyXuTen
3a4bIDKUTENHO akTuBMpa pyHKumsaTa ,M3nckam pasnmcka 3a npodmtaHe".

2.1.11. VsnpawaHeTo Ha nNpM30OBKM M CbOOLWEHMS Ce Wu3BbpLluBa OT
cbaebHUTE aenoBoaMTeNn n cbaebHUTE cekpeTapu.

2.1.12. KoraTo eneKkTpoOHHUAT afpec Ha nory4vartesnis No3Bonsisa reHepupaHe
Ha cbobleHne, cbabpXKawo uWHPOPMAUMS 3a USTErNSHE Ha MOfy4YeHOTOo
€ITeKTPOHHO NUCMO, NOCIIeAHOTO Ce CMATa 3a BPbY€HO B AeHSA Ha U3TErnsiHeTo
My OT aapecarta.

2.1.13. KoraTo enekTpoHHUAT agpec Ha nonydartens He Mo3BonsABa
reHepupaHe Ha TakoBa CbOOLLleHMEe, efIeKTPOHHOTO MUCMO Ce CMsiTa 3a BPbYeHO B
AEHS Ha n3npaLllaHe Ha NOTBbPXAEHNETO 3a Nosly4aBaHETO My.

2.1.14. Tlpn Henony4YaBaHe Ha aBTOMATUYHO FeHepupaHo cbobLieHne 3a
na3TernsiHe, UNu NOTBbPXAEHWE 3a NonyyaBaHe, crned u3TudaHe Ha 7-AHEBEH CPOK
OT Wu3npawaHeTo, Mpu30oBKUTE/CbOBLIEHUATa ce JdoknageBaT Ha cbauatTa -
AOKNaa4uK.

2.1.15. Tlo penoTto ce npwunaraT pasnedataHO KoMue OT eNleKTPOHHOTO
nNMCMo, OT CbOOLLEHNETO/NPU30BKaTa/M3XOAALOTO NMMCMO U OT NOTBBbPXKAEHMETO 3a
nosiyyaBaHe.

2.2. Ypes Cucrtemata 3a CUrypHo enektpoHHo BpbuBaHe (CCEB) kbm
MEY BbB BCUMYKM Crnyyau, KOrato agMUHUCTPATMBEH OpraH, opraH Ha cbaebHaTta
BNacT, Nvue OoCbLecTBABaWO MNyonmMyHM (PyHKUMK, OpraHu3auusi npegocraBsila
oOLecTBEHN ycrnyrn, 3asiBUTENAT, xanbonogatendar U BCUYKM 3aMHTEpPecOoBaHu
rpaxkgaHu, KOUTO ca MNPUBNEYEHN WKW BCTBMWMKW KaTO CTpaHW, ca npenocTaBusiv
WHoOpMauua 3a Hanuume Ha nepcoHaneH npodwun, perucTtpupaH B
WH(poOpMaUnoHHaTa cucTtemMa 3a CUIypHO €neKTPOHHO BpbYBaHe, KaTto MOAyS Ha
EOvHHMA nopTan 3a 4OCTbN A0 eNEeKTPOHHU aAMUHUCTPaTUBHK YCIyrM no cMucbnia
Ha 3EY.
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2.2.1.N3npateHoto ypes CCEB enekTtpoHHO nNnucmo ce cuymta 3a NonyveHo
Ha gataTta Ha Bpb4BaHe, MOCOYEeHa B aBTOMAaTU4YHO FEHEepupaHOTO OT cucTtemata
yAOCTOBEPEHME 3a BpbYBaHe.

2.2.2. Tlo penoto ce npunara pasnevyataHo KonMMe Ha aBTOMaTU4HO
reHepupaHoto oT CCEB ygoctoBepeHuMe 3a BpbYBaHe U CboOWeHueTo/
npusoBkaTa/ N3xogsaLwoTo NMCMO.

2.3. Ypes EauHHMA nopTan 3a enekTpoHHo npaBocbaue (EMEIM), no
pena Ha lNpaBunarta 3a JOCTbN OO €MNEeKTPOHHW CbAebHM Aena B eQuHHUA nopTtan
3a enekTpoHHO NpaBocbane Ha Bucwuna cbaebeH covBeT Ha Penybnuvka Bvnrapus m
yTBbpaeHUTe B AgMuHMUCTpaTmBeH cbh - MoHTaHa [lpaBuna 3a pepa Ha
npegoctaBsAHe Ha AOCTbM OO0 €MeKTPOHHU CbAebHW aena B eAuMHHMS nopTan 3a
ereKTPOHHO NpaBocbane Ha Bucmnsa cbaebeH cbBerT.

2.3.1. YoocToBepsiBAHETO Ha M3MnpallaHeTo Ha NPU3OBKWU/CHOOLLEHMS Ypes
EMEM ce wu3BbpwBa 4ype3 npunaraHe no AenoTo Ha pasnedartaHo Konue Ha
npu3oBkKaTa/CbobLLEHNETO N aBTOMaTMYHO OTpa3eHoTo B Crnvcbka 3a npusoBaBaHe

BpbYBaHe, C Aarta Ha BpbYBaHe.

. 3A U3NPAWAHE HA CBHOBUWEHUA WU NMPU3OBKWU, YPE3
ENEKTPOHEH NMNOWEHCKWU AOPEC NO PEAA HA Yn.137 ot AMNK

lll.1. OBABABAHE HA EJNIEKTPOHEH AOPEC HA CBbOA

Un.5. CbaobT obaBaABa nNyobnmMYHO - 4Ype3 WHTEepHeT CTpaHuuaTta cu:

https://montana-adms.justice.bg, kakto n Ha nHpopmMaUMOHHOTO Tabno Haxo4sLlo

cé Ha naptepa Ha agMUHUCTpPaATMBHATa Crpaga, CBOA €EJIeKTPOHEH ajpec

delovodstvo@montana-adms.justice.bg, 4ype3 konto we m3npawa cbLodWEeHNs n

NPM30BKM MO €NEKTPOHEH MbT.
EnekTpoHHMAT aapec 3a nogaBaHe Ha 3asasneHus - MpunoxeHunsa Ne 1,2 1 3

oT Bl e: delovodstvo@montana-adms.justice.bg

Un.6. Bcska npomMsiHa B enekTpOHHUS afpec Ha CcbAa Le ce oTpassiBa

He3abaBHO Ha MHTEPHET CTpaHuLaTa Ha cbAaa M Ha MHPOPMALIMOHHOTO Tabno.

nm.2. pPEq U HAYUH HA U3NPAWLAHE HA CBHOBLEHUA WU
NMPU30OBKH

Un.7.(1) CtpaHuTe no genata unu TEXHUTE NpouecyanHn npeacraBuTenu
mMorat ga ObgaTt npu3oBaBaHM MM Aa nonydaBaT CbOOLWEHMS/MPOTOKONN OT
cbaebHO 3acegaHne Mo enekTPoOHEeH MbT, ako ca NOCOYMNMN aapec Ha enekTPOoHHAa

nowia " ca 3aAaBuUIn N3PUYHO, 4Ye XKXernaqaT no To3nm Ha4nMH ga MM ce Bpb4BaT Te, KaTo
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npean toBa ca nonbnHunn Mpunoxenne Nel, lMpunoxeHne Ne2 un [MpunoxeHue
Ne3, Hepa3genHa YacT OT HacTosALWnTE Npasuna.

(2) C nonbnBaHeTo Ha 3asiBNeHWeTo Nno an.1, CTpaHuTe WnM TeXHWUTe
npouecyanHu npeactaBUTENM Mnoco4vBaT erekTpoHeH agpec, Ha KoWTo pJa
nony4yaeaT NpPU30OBKUTE UMK CbOOLLEeHUATa, KaTo Aeknapupart, 4Ye ca 3ano3HaTtu C
HacTosALWMTEe npasuna.

(3) MonbnHeHoTO 3asiBrieHVe no an.1 ce goknagBa Ha CbAMATa OOKNagvMK
MO KOHKPETHOTO Aeno 1 ce npunara no CbLLOTO.

(4) CboebHuaT genoBoamMTen UK cekpeTap Manpalla enekTpoHHOTO NUCMO
Ha MNOCOYEHUs eneKkTPOHeH adpec, KbM KOeTO npukayBa rpu3oekama usniu
cbobuweHuemo.

(5) CbaebHuaT cnyxuten oTroBaps 3a BAPHOTO BbBEXAAHE Ha NOCOYEHUS
OT CTpaHaTa eneKkTpPoHeH agpec.

(6) MsnpaTeHoTO enekTpoHHOTO nucmo no an.4 ot Bl ce cmaTta 3a
BPbYEHO B AEHA Ha U3TerndaHeTo My OT agpecaTa. B cnyyan, 4e enekTpoHHOTO
nMcMo He 6bae n3TerneHo B 7 - JHEBEH CPOK OT HErOBOTO U3npatlaHe, TO ce cMsTa
3a BPbYEHO B MbpBUS AEH Cried U3TM4aHeTo Ha cpoka 3a uaternsHe - un.137, an.3
ot ATIK.

(7) KaTo npegmeT Ha enekTPOHHOTO NUCMO Ce MOCOYBa HOMEPBT Ha AENoTo
N HAMMEHOBAHMETO Ha M3npalaHuTe JOKYMEHTU, n3nmcaHo Ha natnHuua (Mpumep:
delo 123 reshenie ot 11.09.2015).

(8) HaumeHoBaHMeTO Ha NpuKaveHUsT daiin BKIYBa HOMepa U roaunHaTa
Ha 0enoTo U HaMMEHOBaHWETO Ha mM3npawaHusa OOKYMEHT, U3NucaH Ha naTuHuua
6e3 nsnonseaHe Ha uHTepean (MNpumep: 123-2015-prizovka).

Un.8. (1) U3snpawaHeTo Ha Npu3oBKkaTa UNn CbOOLLEHNETO Ha yKa3aHUs OT
CTpaHaTa €enekTpOHeH agpec Ce yaoCToBepsiBa C pasneyaTtka Ha M3npaTeHoTo
MMCMO M CbOTBETHOTO NPUITOXXEHME KbM HEFO OT CbAebHUS CnyxuTen.

(2) PasneyataHOTO KONue Ha NUCMOTO Ce MOANUCBA OT CbAEOHUSA CryXuTen
n ce npunara no 4enoTo.

Un.9. (1) MHdopmaumoHHaTa cuctema Ha agpecarta e Tasm Ha nocpegHuka
Npy eneKkTpOHHOTO WU3SBMEHNEe, KOMTO MO Bb3fnaraHe Ha cTpaHaTa, npuema,
n3npawia nnm cbxpaHsea enekTpoOHHUTE N3SBNEHUs (HanpMMmep: ako enekTpoHHaTa
nowa Ha cTpaHaTa e abv.bg, ToBa e nHdopmaumoHHaTa cuctema Ha ApYXeCTBOTO -
nocpenHuk, ynpasnssallo n agMMHUCTPUPAaLLO CbpBbpa 3a eNeKTpoHHaTa nowa Ha
abv.bg v npeacraBnsgBawo ycnyrata Ha  efnekTpoHHata nowa) unm

MHpopMaLMOHHaTa cucTeMa Ha agpecaTta, ako TakbB NOCPEAHUK HaMa ( Hanpumep:
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ako NuuUeTo camo noaabpa CbpBbP 3a €rleKTPOHHA Molla, KakbBTO € CryvadaTr C
HAKON (pupmMu, MHPOPMaLMOHHATa CUCTEMA Ha CTpaHaTa € CbpBbpa, KbAEeTO ce
CbXpaHsiBa eneKkTpoHHaTa MNOLLEHCKa KyTuUs).

Un.10. UN3npaTteHuTe NO enekTpoHeH NbT MPOTOKOMW, pasnopexnaHus,
peweHna unu onpegeneHns ga ce cyutat 3a M3gadeHn Hes3aBepeHW KOMusi Ha
CbOTBETHUTE CbaAebHM aKToBeE.

Un.11. Ako, nopagu TexHU4ecka MNpuYMHa UM nopagum xapakrepa unm
obema Ha CbOTBETHOTO CbOBLLIEHNE NN NPU30BKa, n3npaLlaHe Ypes enekTpoHHaTa
noLLa He e Bb3MOXHO, Te Ce u3npatlart Ha NoCoYeHns OT cTpaHaTta cbaebeH agpec,
KaTo CbObT M3BECTABA CTpaHaTa MM npouecyanHus u npegcraBvten, usbpanu
yBeOMsiIBaHE 4pe3 efieKTPpOHEH ajpec, Ye KHwKaTa UM ce uanpawart no gpyr
HauyuH. B TO3K cniyyan, npouecyanHnuTe CpoOKOBE 3anoyBaT ga TekaT OT MOMeHTa Ha
nony4yaBaHe Ha KHWXaTta ype3 Npu3oBKap Unun no Apyr HauymH.

Un.12. Ako cTpaHaTa e noco4vnra enekTpoHeH agpec 3a BpbyBaHe, HO 1o €
npomeHuna, 6e3 ga yseomMu cbAa, Uin € Nocoymnna HeEBEPEH U HeCbLLeCTBYBaLL,
eNeKTPOHEH agpec, BCUYKM CbOOLLEeHNA ce npunaraTt KbM AenoTo U ce cMmaTaTt 3a

BpbYeHu, (un.41, an. 2 ot IMIK).

im.3. APXUBUPAHE HA UHPOPMALUUATA 3A WU3MNPATEHUTE
CbOBLLEHUA U NPU3OBKMW.

Un.13.(1) CbpoebHute penoBoouMTENM W CEKpeTapu  CbxpaHsaBat
NHopmauua 3a nsnpaTeHnTe OT TAX CbOOLLEHMS U NPU3OBKMU.

(2) CucteMHnaT agMuyHUcTpaTop Ha AgMuHUCTpaTMBeH cbA - MoHTaHa
apxuBupa exemeceyHo MHgopmauuaTa no an.1 BbB BUA, yAobeH 3a TbpceHe u

N3roTBAHE Ha cnpaBku Npu HeobxoauMocT.

HactoawmTe BbTpelwHn npasuna snmsat B cuna ot 13.02.2023r., kaTo ca
ytBbpaeHn cbc 3anoBeg Ne 33 ot 13.02.2023r. Ha [lpencepatena  Ha
AOMUHUCTPaTUBEH Cba — MoHTaHa.

BbTpewHute npaBuna ga ce cBedaT OO0 3HAHMETO Ha Maructpatn u
cbaebHuTe cnyxuTenu B cbAa, KakTo U ga ce nyonukyeaT Ha BbTPELUHO
BeJoMcTBeHaTa cTpaHuua Ha AC — MoHTaHa B pasgen ,BbTpeluHu npasuna’.
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MpunoxeHne Ne1
(3a pusmnyeckm nuua)

AOMUHNCTPATMBEH Cb[] - MOHTAHA

Ao
AOMUHUCTPATUBEH Cb[ - MOHTAHA

SAABNEHMWE

JONYMOANMUCAHUAT/TA ..ot e e e ,
(TpuTe nmeHa)

(o= 1| o= oS RPP ,

L 1=) 1 PR , €MEKTPOHEH MOLUEHCKN AAPEC: . .evvvveeeeeeeeeeeeeeirrreeeeennns

(»xanba nnu Bug, HOMep 1 rognHa Ha 4enoTo)

C HacTosALWOTO AeknapupaMm, Ye cbM 3ano3Hat/a ¢ BbTpeluHuTe npasuna 3a
nanpailaHe Ha CbOOLWEeHUS U MPU3OBKM Ype3 eneKTPOHEH TMOLLEHCKN anpec,
yTBbpAeHM OT AOMUHUCTPATMBHUS  pbkoBoauTen - [lpegcepaten  Ha
AOMUHUCTPaTMBEH cba - MoHTaHa W 3asBsBaM, 4Y4e Xenas [a nornyyaBam
CbOOLLIEHUS 1 NPU3OBKK, KaTo CTpaHa ro:

(>xanba nnu Bug, HomMep 1 rognHa Ha 4enoTo)

Ha cneaHUst MO €NEKTPOHEH MOLLUEHCKM AOPEC: .......urer e eneteteeeeeeeeeeeeaeaeenene

Hdata: ...l Moannc: ..o

3abenexka: HacTosaLoOTO 3asBneHne ce npurnara no KOHKPETHOTO Aero
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MpunoxeHne Ne2
(3a topuanyecko nuue unm
agMVHMCTPaTMBEH OpraH)

AOMUHNCTPATMBEH Cb[l - MOHTAHA

Ao
AOMUHNCTPATUBEH Cbl — MOHTAHA

SAABNEHMWE

JONYNOAMUCAHNAT/TA ..ot ettt e e e e e e e eens ,
(TpuTe nmeHa)

B KQUECTBOTO CU HA: ..ottt e e e e e e e e e e e e e e e e e ,

(pbKOBOAMTEN Ha OpraHM3auus UM orNPaBOMOLLIEHO ATBXHOCTHO Nuue, cTpaHa/
npouecyaneH npegcrasuten)

L0 I8 0 2= | = I

(»kan6a vnn Bna, HOMeEp 1 rogmMHa Ha 4enoTo)

C HacToswoTo Oeknapupam, 4e Cbm 3anos3HaTt/a c BbTpelwHnTe npasuna 3a
m3npawaHe Ha CcboOLLeEHNa NPU3OBKN 4pe3 eNiIeKTpOHEH MNOLWeHCKMn aapec,

YyTBbPAEHM oT AOMUHUCTPATUBHUS pbkoBoauTen-Npeacenaten Ha
AOMUHUCTPaATUBEH CbA - MoHTaHa M noco4YyBaMm CrieaHWUsi eNEeKTPOHEH MOLLEHCKM
P2V [ oY o3 PSPPI :

Ha KoMTO QOda 6bgaT BpbYBAHM NPU3OBKUTE U CbODLLUEHWUsITA .o
npeacTaBnsiBaHNs OT MeH aAMWHUCTPATUBEH OpraH, kaTto cTpaHa no:

(»kan6a nnn Bug, HOMEp 1 rognHa Ha 4enoTo)

JEF- ¢- Moanune: ...

3abenexka: HacTosaLoOTO 3aaBneHne ce npurnara no KOHKPETHOTO Aero
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MNpunoxeHue No3

AOMUHNCTPATMBEH Cb[] - MOHTAHA

Ao
AOMUHNCTPATUBEH Cb — MOHTAHA

SAABNEHMWE

HonynognucaHuat/ta
(TpVITeVIMeHa)
(o38= Va1 01 o3 PP ,
L (=Y 1 P , €NTEKTPOHEH MOLUEHCKN APEC: c.evvvrnneeeeeeeeeeeririiaaeeaann
(o3 1072 = 1 1 [ TN PP

(>xan6a nnu Bug, HomMep 1 rognHa Ha 4enoTo)

C HacToswoTo AeKnapupam, 4e Cbm 3anos3HaTt/a ¢ B'preLLIHI/ITe npaBuna 3a
nanpawlaHe Ha cbobueHna wu NPU3OBKN 4Ype3 eJieKTpOHEeH TMOoLWeHCKN agpec,
yTBbpAEHN oT A}JMI/IHI/ICTpaTI/IBHI/IFI pbKOBOOUTEN - I'IpeuceuaTen Ha

AOMUHUCTPATUBEH Cbf, - MOHTaHa.
Kato CTpaHa

(dpm3nyecko nuue, pbKOBOAUTEN Ha OpraHn3aums UM onpPaBoMOLLIEHO
ANbXHOCTHO NuLe, NpoLecyarneH npeacraBuTen)

0 T 3aaBsiBaM, 4Ye xernas ga
(BvA, HOMep ¥ roavHa Ha 4enoTo)

nonydya npennc oT NpPpoOTOKOJ OT NnpoBeneHo cbaebHo 3acegaHne Ha ................

Ha crneHNA eNeKTPOHEH MOLUEHCKU QOPEC ......iniiiiiiiii ittt it it i i i it eeas

JEF-T F- MoANUC: ..o

3abenexka: HacTosawoTo 3asaBneHne ce npunara no KOHKPeTHOTO Aeno
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